Project Titan[|Budget System] Communication

Step 1:- Open Internet Explorer and go to http://www.msp.ubc.ca. The following
page should appear.

w THE UNIVERSITY OF BRITISH COLUMBIA

NEWS | EVENTS | DIRECTORIES

* simple and secure »g

Please enter your UBC Campus Wide Login (CWL) account

SEARCH UBC | myUBC LOGIN

T

Campus-Wide Login

details to access Enterprise Systems Portal. Security

Please Note: If you are accessing
Access to this application is for UBC Faculty, Staff, Student the MSP from off-campus or from
Employees and authorized users. the UBC Wireless Network, you

must be logged into the UBC VPN
service first. Click here for VPN

ENTERPRISE SYSTEMS PORTAL setup documents.

CWL Login Name: | PROTECT YOUR
CWL ACCOUNT!

ST = Watch out for sites or

emails that pretend to be
legitimate and ask for

your CWL username and

password.

Please report any

suspicious requests for your

CWL username and

password.

Learn more about how to

protect your computer.

Forgot your CWL password?

What is CWL?_Find out here.

Don't have a CWL account? Create one now.
-— . . .

Step 2:- Enter your CWL ID & Password and click “Continue”. It should present you with the
following screen based on access.

w THE UNIVERSITY OF BRITISH COLUMBIA

Campus-Wide Login

> simple and secure < é

Please select the service you require access
to and then click on continue:

1anagement Systems Portal

Faculty and Staff SelfService

Continue >
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Step 3:- Please select “Management Systems Portal” and click “Continue”. It should take you to

the following screen.

Note:- The screen might look slightly different based on you access.

Applications  Recruitment Resources

Personalize: Content Lavout

Support and Troubleshooting ]
For links to training materials, access forms and other resources,
click on the Resources tab above or click here.

To enter a work request, please go to the Systems

Financial Applications Home =
EMS Live
Access UBC Financil Management System

EMS nQuery (EMIS on the Web)

work request website.
If you're having problems. please visit the Support and FAQs
website.

For problems not addressed above. of for more detailed
assistance, please send a request to peoplesoft support@ube ca

Reporting tool for financial administrators.

Online Cash Receipts
=] Eercaen sepost miormstencrine

= Endowment Reports.

Budgeting Applications Home ]

= Budgeting Live
e UBC smerrie- e budgeing syt

Budaeting Training Eny
;‘}\ Campus Wide Budgeting Hyperion (Traning Appiication)
|

fotop | snsblelT Svstems Development | UBC.ca

UNAUTHORIZED USE IS PROHIEITED,

ALL USERS ARE BOUND BY A NON-DISCLOSURE AGREEMENT AND
AGREE TO ADHERE TO UNIVERSITY ACCEPTABLE USE POLICIES.

OverlUnder Reports
\View overfunder-expendiure reports by depariment and facuty

Month End Reports
1= severai montn end summaries

Summary PG Statement
== Statement of RevenueFunding, Expenses and Commimens for a
Project/Grant (°G)

Tricouncil Reports by Deptin
1= s, SoHR and GH reors by Deparinent

Tricouncil Reports by PG
= eRe, sshRc and CHR epors by PG

EMS Reports Library
5] ¥ iing,withstaiod descrpons, ofqueri and rionlayous
you can use fo help manage your day to day operations and reporting

HRMS Applications Home:

HRMS Live
‘Access UBC Human Resources Management System

HRIS Reporting
= Reportng verson ot Ust kR sysem ead any)

@ Copyright The University of British Columbiz, =il rights resarved

-

Step 4:- Please select the link “Budget System — Training Env” towards the bottom left on the
page. It should open the application for you.

Note:- If you do not see this link — please contact the project team by email at

budget@finance.ubc.ca
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Step 5:- Click Applications & then UBCPlan

& !ttpch’lhamadmmlmlwnrlspaceﬁndﬂ.jsp

Step 5:- One the application is open select “File > Preferences”. The following window should
open.

File Edit View

Open »
Close »

Favorites  Took  Help

Save s
print P

Workfow W
8 Spreadsheet Export E
Open in Smart View ¥

[ Below the Line kems.
[ consolidated come Statement Revi

lata Form Description
elow the Line Items
onsoligated Income Statement Review

~ Default Startup Options

Content:

Document

Document:

/Shared Workspace Pages/HomePage

[#] Show Path For Documents.

“Your e-mail address:

Enable Screen Reader Support

Select Theme:

| mormal
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Step 5:- Navigate to Planning = User Variable. Enter the value “Working” for CurrVersion. Click
OK and you are good to go.

Happy Planning!

5: Application Settings Display Options Printing Optiods User Variable Optians
General

User Yariable Options

el Dimension User WYariable Mame Selected MeTrbher

Yersion Zurrversion wiorking

Authentication

’%9

Explore

Financial Reporting

@

W is

g [oanen

-Project Team
budget@finance.ubc.ca
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