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Workspace Pilot Program Activities  
Thank you for being a part of the Workspace Pilot Program.  By completing all of the following tasks and 
providing us feedback, you will help us improve Workspace for the UBC community. 

1) General Use  Activities
Review Workspace Pilot Terms and Conditions  

Upload files to Workspace 

Create and label new folders 

Move uploaded files into folders 

Create a list of “Favourite” files by marking individual files as “Favourite” 

Click on “History” tab and review summary of actions for accuracy 

Create comments on files 

2) Sharing Files  Activities
1) Sharing �les with someone within UBC that holds an EAD account 

Share file and grant view access 

Share file and grant view and edit access 

Share file and grant view, edit, and share access 

2) Shared �le with someone outside of UBC (non-EAD user)

Share file and grant view access 

Share file and grant view and edit access 

3) Give Us Feedback!
Submit feedback through the Workspace Feedback form 

https://ubc.surveyfeedback.ca/surveys/wsb.dll/s/1g2e15
http://it.ubc.ca/projects/ubc-workspace-service/ubc-workspace-project-pilot
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